Instructions to Speakers

1) Your oral presentation is limited to 10 minutes, followed by 3 minutes of Question and Answer Session. A student helper will ring the bell after 9 minutes signaling 1 minute left for the presentation when you need to wrap up your presentation.
2) Kindly refer to the Technical Program (available in the Souvenir Magazine as well) for your presentation session and venue. A copy of the latest technical session will be posted on the notice board outside the respective venue. Please submit your Microsoft powerpoint file, together with a 100-word CV to the student helpers within half an hour before your session at the respective venue. you should also meet up with the Chairperson of your session.

3) To minimize technical difficulties and time wastage, all presentation files will be preloaded onto a Window-based computer available at the session venue. Use of own personal computer is not permitted. It is advisable to bring along your Microsoft powerpoint file in both CD and USB storage device as backup.
4) In case you will be late for your slot of presentation or you have other concerns, please contact our student helpers so that the chairperson can be notified and your presentation will be arranged at the later part of the session.

Instructions to Chairpersons of Parallel Session
The chairperson and speakers of a session should meet right at the end of the preceding session at the presentation venue. A student helper will be there to pass you the speakers’ CV and inform you any last minute changes or problems. 
Please note that the allotted time for an oral presentation is 10 minutes followed by 3 minute discussion. A student helper will ring the bell after 9 minutes signaling 1 minute left for the presentation. If the presentation stretches over 10 minutes, you should cut short the discussion time to ensure good time keeping. For each paper, the presentation and discussion should not exceed 13 minutes. 

Instructions to Chairpersons of Keynote speakers

The chairperson will chair 2 keynote lectures back to back. You should meet up your keynote lecturers at least 15 minutes before the beginning of the session. A student helper will be there to pass you the keynote speakers’ CV and inform you any last minute changes or problems. 

Please note that each keynote presentation is allocated 30 minutes (either 30 minutes without question and answers or 25 minutes presentation followed by 5 minute question and answer, subjected to the choice of the keynote lecturer). A student helper will ring the bell 2 minutes before the end of presentation. 
